Instructions for NASA Form 1679
Please follow the instructions below for filling out and submitting a New Technology Report (NTR).  For more information, please contact the IPO at 301-286-5810.   
Instructions:
1) For Box #5, please put the Lead Innovator’s Employer Status as Innovator #1.
2) For Box #7, if a contractor is an Innovator, please indicate their Contracting Officer’s Technical Representative (COTR).  This should be found in their contract.  

3) For Box #8, if a contractor/university employee is an Innovator, please indicate their Contractor/Grantee/Company New Technology Representative.  This should be found in their contract.  However, if it is noted as Nona Cheeks, please disregard.  The individual should be someone at the company/university who can approve of the disclosure to NASA.  If the contract states Nona Cheeks or the Representative is unknown, then the contractor’s boss would be the default. For multiple companies and/or universities, a Contractor/Grantee/Company New Technology Representative will be required for each company and/or university represented.
4) For Box #9, when writing the Brief Abstract, please include the following information:

· The project that this technology was developed for and/or IRAD/SBIR/STTR and year. (Note: If this was made as a business tool (not developed due to a NASA need), please indicate this in your abstract.)

· Specific and detailed space or aeronautical applications that this technology can be used for. (We need this in the abstract even though you also put it in Section IV.)

· Specific and detailed commercial applications. (We need this in the abstract even though you also put it in Section IV.)

· Please spell out any abbreviations and expand your brief abstract to include some of the information that is included in the other sections (technical description, description of problem, uniqueness, etc.) 

Note: Please make every effort to provide detailed information as the brief abstract is specifically looked at when determining awards.

For Signatures:  Please note that by typing a name in Box #18, you are hereby electronically signing for the individual.  Please obtain approval from the individual before doing so.   Some notes on Signatures:

1) Please have the Lead Innovator sign as Innovator #1.

2) As applicable, please have the Contractor/Grantee/Company New Technology Representative sign as Witness #1.  
3) As applicable, please have the COTR sign as Witness #2.
4) Witness #1 and #2 can be left blank for NTRs that only have Civil Servant (GE) Innovators.
Submission:  Once completed, forms should be emailed to the Innovative Partnerships Program Office at TechTransfer@gsfc.nasa.gov . In your email, please indicate the program/funding source for the technology development.  
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